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ABStPACT 

Offered as an aid for developing sequential 
occupational education prograaSi the publication presents a concept 
in career education planning beginning with kindergarten and 
continuing through adult years. Career education goals are defined, 
and steps in planning sequential prograas are outlined as follows: 
<1) organization of the occupational advisory coaaittee, (2) 
identification of eaployaent opportunities, (3) deteraination of 
instructional objectives, (4) developaent of instructional content, 
<5) deteraination of prograa duration, (6) establishaent of criteria 
for enrollaent of students, (7) deteraination of facilities and 
equipaent, {B) arrangeaents for staffing, (9) provisions for 
occupational guidance and placeaent, and (10) establishaent of 
evaluation procedures. K-S occupational inforaation activities are 
suggested and sequential occupational prograa aodels for the four 
secondary levels offered for: (1) applied biological and agricultural 
occupations; (2) business, aarketing, and agricultural occupations; 
(3) health occupations; <4) industrial oriented occupations; and (5) 
personal and public service occupations. A list of postsecondary 
prograas in each of the five occupational areas concludes the 
docuaent. (HW) 
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FOREVVORD 



This |Niblfcatiaii fH*«M'nt% d r^HUTpt in catepi tufeirafion plannifig he^nning with kiiutergarti'ii and 
cunftnuffig through chIuM v*'<tf*> 1h(* i^HHrpf t^n* u< many that ffii^f bt' used m {Running occufidfuMYal 
pfo^^ams. Lucal circufnNtdnii's^ siudt'nt ntx'd^ and |>LMS(>fial inefercnce wtii i^ay a fn<nt tmfxiitaiit pati in yuui 
(ilanning. 

Carecf eckicatfon cuit icufa should toe an integral fuit of the total schoc^ (xoyam. Realistic prepatattofi foi 
the wof Id of work must tie accepted as a t)dsic respunsitxfity of public educati<Mi« 

To be most effec^ve. cooperative planning shcHJid \je implemented between gencial mni uccuf^tional 
educators to: 

* Ex^ine th«» needs of students 

2. Provide for team planning of cutriculum and teacfimg 

3 State ot^ectivt^s in measurable terms for cmtinuous evriuation 

4. Insure maximum invc^ement of administrates 

The 1968 vocalior^al education le^slatfon and subsec^ent legislation has been intended to extend career 
educattc^ programs to murt> individuals and mciutfe (^epafation for occupational fields which tieretofore have 
tieen neglected. Much net'ri^ to be done to initiate fNfw piograoH mid to m^ust to cfianging community and 
individual personal career education needs. 

Development of a cat I'fulty structured, fuliy articulated itio^am of occupational education is vital not only 
to young people and ac^iits in our society today, but to th<' {"ckjcational agencies - at all levels - designed to 
serve them. 

It ts hoped that m I <m I administrators. Mtiit rvtSiHs, instnK tors, aifvisory ccurH:ils. and ti'd< hei t'<fairjt(}fs will 
find this fxjtittcation hrlp* ,n the d«'v< lopnittit nt u^uentidi < upatumal education pio<|f ains 

For additfunai informatfun. rail or wtite 

Occupation^ Consultant Unit 
Division of Vocational and Technical E<^Jcation 
Board of Vocational Education 
State of Illinois 
1035 Outer Park Diive 
Spff'iqfu-id. tiliMuis G2706 

i?17) bJb4H78 
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WHAT IS CAREER EDUCATION? 



Career eckication fs tht* i(*fni ik*noiiiiy tht* total t'ftort hy eckicattonal agencies a^td comfnuntfies m piesenting 
organued caftft*r c^ientt'd acttvitte^ dful f x|it'f liMtces to ali fK'fsofis Ifom nufscty school thiougii <HkiUhooii. atni 
ortent!i th^ entue ediicjtfoiMl fi^dfi into one, (indied, career based systerti. 

The success of the total cooperative communitv school effort rs dependent on ttie quiMrty and quantity of four 
major charactertstics. Those being: 

1. Career eifaMtKHi it designed to miu«nl imtoricfcidi witfi oraer i^^yortunitm md opfkm. 

Presenting career information tu students is the responsilKlity of the entire school staff. Uni»ased 
and realistic career information schiMii be integrated into approfwiate sut^t matter content offered 
indivfckidls ut all levels. 

2. Career etfctcation is designed to aid individuaH in making career prefereric^ and/or cfiotces. 

tndividtiaK should lye v%\v^\€SeKi the ofifiortuntty to explore career preV !*c>^ to tfie depth (testred. 
Coordination of school and cumrrHinixy resources ts rtece^ry if mdtvio^ i . ire to cfevelop po&itive 
attitudes toward the world of work and realistic images of persons in the w .^k world. 

3. Career eihicatk^ prw^iet the vehide for tht devefofmient of tudi skiNs aoi abilittes m w needed so 
ttiat the imtividual might ^ieve his career goals. 

Learning experiences should be structured to give the indivic&jat those skdis and abilities as are 
needed so that he might achieve his career (reference with the flexibiiity to change career diiection 
without academic penalty. Career education emphasizes an employable prockict. 

The maioitty of school and staff resources should be directed toward U) providing sec^ential and 
comprehensive training experiences to all individuals for the purpose of employment or furttwr 
education, and {2) providing placement services as necessary for tf^ inctivitkial to achieve his/her 
career goal. 

4. Career educatton is desigMd to a^st irxtividuals tn developing a radittic sdf concept. 

Activities and or experiences must bt; (Hovided which will aid indivickials in developing a realistic 
self concept. How an individual perceives himself, how otters perceive him. and what he perceives » 
an ideal st*H, ten relates directly to expressed career interests* The comprehensiveness md accuracy 
of data |N>ssessed by the indivic&idl should lead to rTK>re rational cfectsion making. 

Career eckicatuHi nut only encompasses gi;r>erdi e<kiCation, \Qb mfor mattcm. skill duv;'lofKnent and 
leadership training tiut also helps stu<^nts to ckvelop attitudes about the personal, psycholo^al, social and 
economic sigiificaiu.!; ui work Guidance and cmii^ling activities assist tfie student indevelc^ing '^If awarer^ess 
and in matchfttg his tntr rests and abilities against potential careers. 

Career education is a compiehensive eckicational program focused on careers, v^hich tegim in grade one or 
earher ^d continues through tfie iidult yei^s. in elementary sdiool, students are rrwfe aware of ttic wide range of 
jobs m (Hit society and the rolfS artd rec^irements invcrived. In funior hii^ schr>ol, students may exftlore several 
specific clusters of of cupations Ihroiigh hands-on experiences and field observation, ^ well as classroom 
instruction. They wiU bt- d^stst«*rl m selecting an occupational area for furff^r specialization at the senior hi^ 
level, in senior hi^ si:hool. students should pursue ttieir sel^ted occupational area^ exercising c^e of the 
fofiowing options 

intensive |ob tjrefwtdtiun fur entry into the world of work immediately upon leavir>gfii^ school 

preparation fnt pn<.t secondary cK:rupational eAjcaliw^ 

foul yeai utnv<:?stTv <^ie*'T firi jwrtifitm 

preparation or fet*a«rHng for adult cwtinuingedijcation 
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Thi' Hannira of suquc itui pruc^^inis foi caie^i eifcicatioii fNuyi^ns wtiicti wM ^avide iiidfviduaK with thf 
uDpof tufiity tu ifc'vctitii xhv Tu«ctr^,sdfv Knowledge, skills and attitmtes needed fw emfrioymenf tn an ixxiijidifcmal 
ai^a *s e%bi«f!ful io the tk-vH.ipnwnt of siuiud pfo<|fami in career education Whethei counes w.thrfj the fwogfam 
aio tk Mgr)««d lot pefunh fi.vuivtfiq cim' vim^sief. fwits of a senHfshM, one ytfai oi loncKM. thvy nmst mlvtlock m 
MH;h d wdv NO ds tu \edd j *ti't^*fit ttiwarci h»!i acxufiutiondl ot^ecf ivo 

Thi" following .nUffmjtiijri 15 df^igfuni to show a few of tht* fxissiblf? aw^oachts to curf iculum fYldnmitg m 
thf- f ivt? t>f <jat1 areas of occufjational e^cation. These five areas arc. 

Appiieo Siotogcal and Agrioiituijl Oecufiaiions cx>mpfised of the group of related courses 01 urtits of subject 
mattei which jie oigani/.-d fur caiiying on leaning experic?fH« concerned with prepardtion for o' 
iimtid4linq ,11 otcupaiKin^ nt^'jrnfg knowledge and skills in agriculture subfecti. Tl^? fiiiiclton* of 
,iqffcufiur.il piLK^jcTiun. agrici-luiial supplier, d^fculturaf nHfcham/aticMi. a^rculfural prod^icts. omami^ntal 
hoft.niltnM . <ii?icuhufal fi-smifct.. forestiy. and the services related thereto, ^e emf^asi/ed m the 
t %!uH tu)ti designed to piuwidt' oppuituntlies foi pupils tu prepare for or improve then ccMnpeit-r^ics in 
.KjiH uifurjl ucLuiMtiuns An agi riiltufal occupation may include <»w or any combtniition tif these 



Busiimss. Mbrketing and Management Occupations mcludis but ure not limited to. th<Ke activ«tii«s iiwolwi'd m 
fh, svNtt fnjtu: di^tfihiiuin of prtuJucts and services to tin* ccmajmei. Actwit^ iiKfude organr/alioi^di 
Niifi- f vision jnd maiiaqi'mf'nt, sate^, distribution, communications, record keef»ng and others nei^% to 
M-lUHift dfuj Lv^iijdtf thesi' functions. I'xckiding speojlative «id manipulatn^ marketing prac ires. 
Sjirs Nup(Hjitif>Q fuivct.uns dfv buytiig, trans|K>rtina storing, fwrnnoting. financing, marketing researt^h anil 
mjfMtrmrfi! F mj^asis ts un the ikvelopment of attitudes, skills, dpd unctersfa.id;ng relati*d to markptifig. 
m» Tr hand»v!iq, jnd mdna^«ment Also inctutfed are a variety of <K:tivittes. such m recordmg aiul letiH'val of 
d.ft*!. MJiHMvisuHi and r.txjidination of office activities, internal wd external communicattuns. dnd the 
n*j)oitif'g of jnftjrmdt oii tii the aiea of communications and record keeping. 

Health Occupations oompitsed of tt^; Ijody of related sut^t matter. 01 tfte body of related uniises and 
pld.if>c<f i-xiKfiences liestgneil to imt}an knowledge smi dovelc^J understandings and skills r4Hiiiiie<l t<i 
supfjort the hi jtth piolessions. instruction ts orgpii/ed to prepare pupil; for occupational ob}CCtivi*s 
i:iini:i«rfM?d with assisting <|Udlified fieisc^Mief m fHOViding c^agnostic, therapeutic, preventive, lestofative, 
and M'hahilit*itivt'seivti"s fu |iH(^jit\ fncludif.g understandings and skills esrjntial lo provick* <.drr .iiul health 
*ieiViC(*s tu |i«Jtients. 

Inchjstffal Ormnted Occupatiom concerned with preparing persons for initial employment, or foi ufN]ia<lHU| 
it tNiininq wofkeis in j Wide ranqe of trade ^d inckislnal urcupations. SiuA% otxupatiom die skilled m 
.tm ^^'lHed jfid are conteined with layout ctesigning. pr(Kfc«:ina (koc^S4i^ «$embling. festfiig. 
itMinjrfiniiig. servicing, oi refiainng any prockict or commodity. Included is instriKrtion for apprentices in 
.jfi|.n uticf dtik- occitpdfions.or for jourrM^ymen already engaged in a trade <w inckistriai ^icctipatuHi. Alstj 
.f » huiiul ffdMiHifi foi cei tdin semiprofcssional occupations c<Hisidered to be trade and imfcistrial in natuie. 

Personal and Public Service OccupBttom are derived from many of the traditkmaliv recognized vocational 
HffeH cmon dtvjiHines, includin<i toth Hunwi Servkre Occupations and PuWfc Service Occujtetions. Personal 
S^Tv« I' OccuiMtions inclufie those involving meeting the needs of the indtvk^ for his own betternwit as a 
memlief of yHTitfty. These occupations include, but are not limited to, those occupations which provide 
se? vH IS iJesned and needed by the cwisunw in ttw managment of his home and poss^ons in acMition to 
his (!ay to day living. Some of tfie o<xupationai proyaim elated to perscwwf servitts are focxi service, 
I ^»th*nQ services, services reJafe<f to caie of individuals (childrin, etderly aid otfwl, »rvices for hamrrs! 
diM i^ffuipment and personal imfKovement servkres. Putilic Service Ocxupations mclucte those occupations 
irH-ilvH^<l fjuardianshtp. nidintenance and improvement of the puMic ctomatn for the general welfare of 
vii lety Putilic Service OccupatKWis related to hun«n sen^tces inctu<te, tHJt are not limited to, edtic^ition^ 
j^^isT.mts and ifaininq sp«!cndlfsts, hospitality employees snd ^lal service ^kers. Some of tfte municifjal 
MTvu.*»s inchidiHj m Puhlir Service Occupations me $eryices related to sanitation and transportation, 
f ♦•^H^^rftuf y MjfvM #-s find f#*cords. urban dovelojwnent servitts, p^k and recreation services, public safety and 
I Of f^^r finn . servn.es w/ul rtthef < nmmtjnity services such as prHtal spfvces. 

ifH^ /.n(j 5vv<, , ili pu t fh* UUtHtiH Careei Educifou Mocfcl and a Sequential Caieei Ediii.itifin 
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CAREER EDUCATION GOALS 



The fkvc .ifirmnt ot a cuitct fikicdli<ft systc'tn wtll regdift? the dccoftipli^fivnt of differing gixais 4tedch 
l^vef of ihii v%i%Vt%9schiMj\ w^t* m. Siii^'sf<Hl c^iaiv at ttK* Vdfious yack? arc: 

Fof ^diif Icvf'l K 6 Xhe go«ih ctiuid tiTcUiiltf * 

1 IfH trd^ifiy tht.' chfU) s unckrfManduig ot hts dli^fttH's. 

? Pf ovMltMy tti4* (ipfMM tunit^ toi thi' chiUi's (*«|ii(iiatioti of thf aptituite. tntctest aiui pL'uanaiity factors 

3. M4ikif^y tiN' child awdff that hi^ self tm^' will (fctt?fmint hib choio* of work and way of ltf«v 

4 Assi^tKig chtldfen to devtiiop realistic attitudes and methods tn dealing with school achteveiwnt as an 
asp^'Ct of avocation. 

5 Hi?ipiMg ihipfK undtfstand that rapid rhai^ff^s taktng f^at t* m thif woild of wwk will cessttatr 
advai'Ct'ci vpt'ciatt/t'd training. 

6. H^tfx'tg tht' child understand that ail legitimate occu{Hit ons ai« M^thwhiit*. 
Tht' ccfft'er f?duca^on goals at tht seventh and eighth ^ade levels cuuld incliKfe : 

Provide e^fieftrnces for students to assist them in evaluating their interests, abilities, vat ties, and needs as 
tfiey relate to occupatiCHial rolifs. 

Pfovidt' opfH)»tuifii,i-s foj fuithtM and moic detailed explofatic»i of sel^ted octupationaf clusters, leading 
!u ihc lentativt sttcction of a particular duster fot tndepth urtef^ation <il dn? ninth gtads level. 

Imfiiovf the- |ji !fofmancr of studnts m Iwisit: subject uivas by m^ing the sub^i maitri mori- 

iifidtfrstatulahl* a id aw»licdWe to work thruo^ undying and focusing it anaind a crnet^i c& vt'ia|HfH*ftt 
thime 

C^^^if inkjcation gi>«iS the funth and t<fnth ^ad«' leveU coiild include-; 

P'ov.ik' i^iiiptl' on#»<»fiJ'*>r lirffl.iwj to tj»i*v l*^<l skills ti\ ore ufMlional dU*a ai^d |«iividing »i 
V.iit.iljt'UM U.t r.MfuM Udv.n<|0|i<- llu uption to nuivc l>i'lvV« « m tlii^1« »f <k*sif<?<l 

lf!i|ifov* th. |ji ffoiridi'f < o1 stuckr'its i#jsic MitH^'Cf aftas by mak *iig tho siitH^ l nidt1«*f mote 
.f.iii fst4it;H.it» ^»:d ap|iii4ai)U to \hv wond <jf wnil^ thr<nii^i iiMifyiiui aful hwiiiing it a <:a<<N'i 

tk .i'lopfni I t i'u i^ A 

Pn.wjfk <|'i.<1 r « • » i»d co ini. : ' U th<: |t.Mf)«is< ol .i-.s:slMiq rliitk nib m M ie< l^nq ,in ot <:U|^t>uMal s|K'Ctrflft , 
tui ••h'«« t ?r. '1 !\v<'Htf^ qi*j«k li*vt i*. \v<tf^ tN lulluvvnig uiM ofis mti nsiv* fM < iijwtional pu'iui ation, oi 
Irt'jMi^Hiutt u <} < • t'litat o' lot poiit secc^ulaiv JHXwfwtuHiiil ttio(j«ani*< 

l>'vti<ip dtt t'.<i* \ and hdb l*, su< « tMlkit t-mfiUiV nH.iil in'ifoiiiidfu:!'. 

D* v« iop »i si'H fTid*}* fcVlMcfj ivill fHufttntf y H i-stn'Mi ,iMd niol«vaiion ^oi d< hievriiii i »t i oosisti n* 

wifh ifuiiv«(ki4i> {Nfftfitidt 

I)f v« U/f) .H'..fH fHfss diui iiluk i!,tdiultrigul *'<kJC4i1i<;nal and cairi i u|>|Kiiluni1iPS dVdilaWc. 

l<iiHt.*, tU' oit€H\d\ itstvii tUii*.'ntiS ^ui\ pKifis thul a<c dfifHUpr tato tu ttw? iixjivuliidrs Ifvt?! tjf 

matoniy i^fui <k v« hipmtn1 

•Thiv goals n *<k r.t.fN'd tiy S|i*Mal Picigiaiii.. UiMt nf tlv Divishhi o* ViK:atf<jnal .md Technif:dl Fdocatum, 
19/1 

b 
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Fut .fvfK vu^wn diKi t^v. ^< , y*^ib In* caitH i pifflaratigji coufd iiicluiitf 

fifo|.jfaiiofi ♦ill ^bt*fttf V dful iw fiitthef <HfaicalK»t. 

ifH thr $fu(l<>ftt's m4)tiv4itiuii Jiv relaimgocoifiaticaial cK|it'fi«nm tu tht! wc^idof mnk 

Pf ovfcfc CiHTipiehtffnivtr guidance <ind counseling m ptepasMX^on for ^r^ovmenl and/Of funiw edMdtton. 

Ins4iff pljctMnf?«f of ail students, upon leaving school, m i»fther fal emfrfoyment. (b» a post wcondaty 
accupationjt tfducatton progr^, of (c) a four y«ar coHege pro^Mi. 

Maintain fotiuw up sfudit-s on all caieer e(ki€afion emollim for use in f»ogtam evirtua^on. 

C#f cdiicaffun goafs at ttie tfiirteentfi and fourteentli yades could tnducte: 

Pfiwide intensfve preparation in a setected occupatkin«il dustet. or tn a speciftc occupdtK>njl atea. in 
f>«<»|iaf atiofi for job «Hiv ainf/oi furitier education 

fimire placement of all students, upon leaving school, in eiifiei (af employment or (b) advanct?d traming 
progrdm 

foUoi^ up studies on all career ecfcication enrc^tees for use in progrm evafuafion 

Provide comprehensive ^ic^k^ ^d c^nselmg m preparatiort for employment and/or further education 

Assist students to make the necessary occuf»tiond ac^tments cwsed by an exparnfing technology 

Piovide instruction mhich leads to specfatl/aition in a particular occupational program 

Provide curriculums oruitted to focirf, siate. re^cKid or natumal ocxupationtf needs 

Provide programs leading to suficn^isofy and management positions at a level above persims without the 
jdvaficed preparation 

Pfifwe indiviAials for entry into u«?ful emi^oyment. as skilled tecfwiicians. in ocoipatK^ reco^i/edas 
iri^itnng tethnicri knowfed^' 

Inn* as*- thi' stuck'nfs motivation tiy telattng occu|»tion^ expenenOTs to ttie wwld of work 
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PLANNING SEQUENTIAL PROGRAMS 

A ORGANIZATION OF THE OCCUPATiONAt ADVISORY COMMTTrC 

The a(;i:u|WitKMfdl iifui^dfn shcMf td tie enveloped um\ ccNHkicted with the «^(Ci* of entfiiuvff^ mni 
tithtfi |H ffiufi5 tt4i\iiiq cuf'^nl dfid sutHtanti^t kiicwief^ of the (Kcup^liom loi which stu{k*nt& div tn Ur 
pfep^red Rt'pfeu^Dtaffv^ oil aiKtsofv commit te« may mcfude: 

a t muioyt't s and ch cmploycf cHsociattOfH a<id ffm^agefneni pHfsoiint'l 

ti tjiK)f uigafif/attiffis 

4 i«|it f ivficed« qttalififd wofkcis if} the occupations cc^iceir^d 

ii LtLtsiiitg post ^'cund^v piogi^m mvoiving the same* at simitai occupational education areas 

An an fvf advisof V committee may also be an rxcdlent sotiice for fKovtcfeng re&CHirce personnel to tie used 
for a^MstaiTCc m classroom teaching. 

B. IDENTIFICATION OF EMPLOYMENT OPPORTUNITIES 

Ic^MtfifiLdtion of employment oppOi lunities should also be «» fiaM of planning omipaftona! prc»gfams. 
Methoife of identffyir^em{rioyr;wnt opportunities 9^: 

a Uica^ surveys acccvnf^fshed by the eckicaticml agemry conc^?^ 

Ii .iff «i ^kiU siiivt y^ accomftlished by the Ithnois State Employmt>nt Senric^ 

c. s|M-c)f ic slatemtnts of netfd sutmitied tiy en^oyers 

d uthi t fetial>l« data concerning regiCMiaf. state, and nation^ employnftent c^^iOfTufiifies 

C. DETERMINATION OF INSTRUCTIONAL OBJECTIVES 

Thi^^ otiit'Cttv«*^ of instructfOT for occufiation^ f^ograms sNxiid: 

a U (iifs*9ie<f to prefiar^* individuals foi t-mployment in an occupation or group of closely irfated 
occufkittons 

ti Ik rtctwl t4>waid inogni/td occuf nations which requite an i^ecialile amount of speci^li/ed 
^tdJtHi^fl, tiut not toward those occu()atiom geneialiy considered as professional or r*»«|inMn9 a 
i dl*s4iif*at< Of t\<(|lu'r df'gtiH.* 

c |v . , ,i< si.iifi t « 4Hnf»li t tig tlu' |Mo^*im wtth cufialionat si' »Ms atwf kn^iwfedgps whn.h panu uljily 
MUiiijfv th« ni f<M *ittfv level t mploymi^n! o» foi j^aci-nvnt ii! post hi^ school occupational 

D. DEVELOPMENT OF INSTRUCTIONAL CONTENT 

! ii» V fnMn:( t: r:< If iK.tioficil coitttf t. iIh' foliowiiig factois should «:onsidf*fed: 

a < of .i,»]t!*jin}r v.jffi 41M oMuf)dtiofial a<lv^oiy fomm*tt<H' 

ii thi lu-^'ifs i * thov i'i»gagi'cf in oi |Ni'f)df <ng to enga^- fii th<- ocr.iifiations 

i tin* skills tifui Kiiiiv.triiq* s itQtiift d tiv in€livickial% tiJ work « fftritvify h. the octupation of rlns^ i of 
(ti i ui^st oos ct^socMted wfth the instruf ttonal fno^am 

ii \\j ■ »tM.M.< u.i! d|>{iio^h ttassfoum, lalioiatofv, *ifuf '<m o<i tin joIj f^fvi ihw:! . ^uvh will |w<nuk 
th« !!ioM •fft <iiv<' ii'amifiq tosfutknl* invdved 

E DETERMINATION OF PROGRAM DURATION 

|i fil^itiiMOd octiifwfional fwogianH th« ftetMminatioo uf tf * fMogram riuration sh<nild fx- taki-o mfn 
<!<mnfdi i.il fMi Duf .ifujo <if orrofiatiiMial |H<Ki»dfns should 
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4. in: <f_ tftmnit'd inthet in coit^jltjtion with jii oiu u|i»itu)i .^i •utetS4>tv < 4ir.iinii!«*4» thfi^iqh aUdfy^cs uf 
lh»' occuftdtuHis invtMvtHf tii iii*u>rmii^' the h»vfU uf ^ibility dmi KiH>w1i*dgb' rHH*ib*d by tfK* ^fuclnnl lu 
<|iiidffy tut emfiluymtMif 

It. iMMfd ttfMHT iHc dftUKiii! diuf f'omtitextly <»f iN' atwl kfH)WledBes (equif^ to qualtfy 

tndfvccKijIs fiM f n^oymeftf m !h«? uccupatiiMis ^sociiifed with tht* itisttoctKm^ pto^^ 

c. ffflecl comiilef^fion of skill and knoiMed^? rt-quirenwnh fm effective drticttlation with ikhI 
iecond^y occupation^ ^ffctcatiufi ptoyam 

ESTABLiSMUKMT OF CRITERIA AMD PfK>CEDURES FOR ENROtlJIKNT OF STUC^NTS 

Students t>iin>lled in occupation^ ^o^arm tiioufd: 

a. be pursuing occupational ol^tive$ (wnpatit^e with those of the curriculum pattern selected 

b. have met sett^tton it^idards af^iropriate to the curr^tum panern they have selected 

a OETERMMATIOM OF FACILITIES Ai^ EQUtf^MENT 

f-wcitf ties and cQuipmeiit us^ m of^ating an occupational proyam shoutd be ^lec^ate to meet thp 
iihfiM fives of the p<04jfam To ht*lp assure th^ a<fequacY, facihtfes and ^ipment tfKXild be: 

a. designed or selected in consultation with an ocaipatkmrt ad^f^iry c(Kimiittee 

b designed or selected in accordance with tfie instruction^ ob^tives they are intended to achieve 

c meet generaJfy accepted or specified siandaids for upe«ation^ safety 

H. ARRAMCEMENTS FOR STAFFING 

The following factors should be considered in nuAtng arrangements for staffing occupation^ 
firograms. 

a. occupational programs ^ould be supervi^ aiKl cotKki€^ qudified personrwl 

b. admintstratois, supervisors, instructors mrd coordinators should meet ^ipropriate tevher ceftilt- 
cation requirementt and possess con^tenctes needed 

c. It is also recommemled that preparation include occupational work experience in the field of 
teaching 

I. PROVfStOM FOR OCCUPATIONAL GUIDANCE AND PLACEMENT 

Occupational education fvo^ams should be coordinated wi^ guidance and counseling services 
which incHide: 

a. providing students With information and assistance in program f^^ntng, selection and enroHmcnt 

b. rendering assistance to students wtH> are pursuing m\ occupational progrm plan 
t i^oviding occupational placement services to students completing the progr«it 

J. ESTABLISHMENT OF EVALUATION PROCEDURES 

Continuoiis evaluation of the effectiveness of occupation^ program should include: 
a continued evaluation t>y thi* <iccu potion al advisoty committee 

b a follow up oi alt stuck'Hts completing, or tefmmating withcKit camfrieting. the pro-am. The 

follow up IV Ui obtain <nfofmation i^oncernirui the employment status of the indivsckial 
t; periodic 4>vdUii<tion by persons having sfiecial comiietencies in the occupaticmal f^ogiams roncemed 
d periodic eva'uat'on by faculty of local scfiool distiicf 
e evaluation tiy f resent and fotmei students of the ocni|idtH>«tal progiams 
t l^fiudic i?val<iat«on by fKisfOt and formcf emf^oyeis nf stiif^nts of tfw uccupational programs 

♦ . it v' lupni' fiS 4!* ,1 by .ii'iii.it 4 iti i ttfiVitmHttt <'Vdl(Mtion by !h.? IochI Si.hunI dtstnrt 
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8EST COPY AVAIUBLE 



The foHowmg section outtmes and ^ves acttirttii s €am,*crning the folinwing: 
Suggested K 8 cxxupattonat mformaticMi program 

Suggested MH^entiai i^o^ams in each of the ftve bro^ areas of ocoipatitmal education at the secondary 
level 

Programs avattaWe for post secondary schools in each of the five broad areas of occupatior^l educdtton 



This material ts provided for ycHir use in (rianning. It t& not intefHled to be tf^ only «vay ftiat a meaningful 
and effective occupational echication progr^ may be im^rivmented. The firogfmn sfiould meet you^ students' 
needs and interest and reflect input fr(m> your local advisory council. 
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SUGGESTED K 8 OCCUPATIONAL iNFORMATION PROGRAM 

TlHf ctfrt^t<^v V«*»n^ ^hoidd tn- an exploMtofy \wiod in which the vMrfd of wwk is presented to children in a 
mdnn#^ that is rejlistn: dfui 4i|H»of»Mtt' tu ifwit st«fge of dar^M'^^t. ^iec«ffcaily, obiecthfes at this level stKHifd 
be tu let children kno« about tfie nuiltituik uf uccupatiimai of^rtunities, teip ttiem develop a lealtstic view of 
the work! of Mrork and then owvn ^litees and fimitatkm, f^ovkfe Ihefn with basic infcMmation abcHJt tN> maioi 
oc^uiiational fields, and stress that there is dignity in wKk <tfid tfiat every worker performs a UKf ui fuf^tion. 

One maiiK (xirpose in c^eloping a pro^^ of occupabosi^ informatt^m at itm ^iwnt^ ^ades is xopfmide 
chfldrt f. sx this early age with accuiate information about the world of work that will fwip them in ttie future 
wfiiffi .iwy are recalled to mak<' fentafive educational and vocational deasions. 

Anothei purpose in jKi'sentMiq occufiatft^ J information at tfie elemental scfKK^ tev^ is to f^esent information 
which wifl broaden the has4- uf the youn^ter's understarniing of the wt^kl » a bsckymnd fm later cfecistora. 

Tin Siif-t.ia! Pfogf ams Unit, Oivisiofi of Vocation^ and Technical E<kK:ati<m, has a puWication wititled 
"V<K jtuiiMl Guulance at the tlrmentaiy Level." The content of this publication is as ftiliows: 

PURPOSE 

OBJECTIVES 

MFTHOD AND TECHNIQUES WHICH CAN BE USED BY ELEMENTARY SCHOOl TEACHERS TO 
DISPENSE OCCUPATIONAL INFORMATION AND GUIDANCE TO CHILDREN 

SUGGESTED PROJECTS FOR PROVIDING A COORDINATED SUPERVISED PROGRAM 

A I fST OF OCCUPATIONAL INFORMATION ACTIVITIES 

FiM ntofe (k>tdiie<i ififuimafiof^ i oiicernifiq the K 8 Occupational Infinmation Pro-am, please contact 

S|»xidl Programs Unit 

D«v'S#on of Vocational and TechnK'.dl Eckjcalson 
BodKl of Vocdttonaf Ectjcafton and Hehalittttdtion 
Static of lilino<s 
1035Outei Paffc Diiv«» 
SfMingficfri. IHifmi*, 6?/0{j 

Telephone (217) 52& &0i» 

Pfofirams models for Grades 7 8 in career expkiration are cinrently being deve(t^>ed< These (w oqi am motfels 
are ruffentfy being field testi^ and levised. The n^ls h^ lM?en desi^^ aroitnd tf« five l»ro*iif areas of 
ore ujx;tK)nai edu< at lon and e.K:h occufi^tional area could be used for a tw^e week unit or more, should the local 
V:h(Hil <l#'S5^i*. 
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SOME SUGGESTED K-8 OCCUPATIONAL iNFORMATIOM ACTIVITIES 



1 


|nf#M Vtt'VVs 


25. 


Rcsoufct? persons 


2. 


Ski IS 


26 


bramstof ming 


3 


Tht»mt» writing 


27. 


GdfT16S 


4. 


Bu{lt*fm tKutfd 


28. 


Rpseafch PfOtects 


5 


Dt'Uafe 


29, 


Defnonstrationft 


a 






RnHirt ..jfiH TV/ rtrrif^ Ym4 






31 




8 








u 


ttiiAtu ^£i^tni ^fiffiv 




rTOf€ClS 






«}^. 


cnaiKidiKs 


1 1 


Nlfiyt/cnjAnpr Jifft/^tM^ 




r^tfiR;! ijiscussfons 


t2 


Ofiil r4?fmrf< 






13. 


F<i*iri fffOs 


17 




14. 








lb. 


Ftlmsffifis 


39. 


Prniilf^ni cnit/tfifl 

> vfsJI Vf III V 1 f i«y 


16. 


Sti{k*s 


40. 


■ t V lilt < < V' <C> • **■ "Vl ftfl QftA 13 






41. 


Window dtsDfavs 


1H 




42. 


\Nfitc li*ttpr« 




Wf ifv* WdHf J{|s 


43. 




^0. 


EM^f)h)Vnj«?nt SectifJty C<jmmission Joti lists 


44. 


Thought fw^oblems 


71 


Exhibits 


46. 


Prepare speeches 


TJ. 




46. 


Notebooks 


?3 


Olis<*rv^{io{i 


47. 


Sctapbooks 


74 


Roll? Play '"9 


48. 


Lectures 



f mufi* fH'taikti HiformatKK^ corHrc'fning the K-8 Oixufwtional Information Program, incase contact: 

Sfjecjaf Pro-ams Unit 
Division of Vocattonai and Technical Education 
Boai of Vocational Education 
Sfdt(f ol HhnoiS 
1035Oute( Park Drive 
Spfingf eld, nimo<s 62706 
Phi'u 71/1525-5098 

is 



SUGGESTED SEQUENTIAL PROGAMS AT THE SECONDARY LEVEL 



FOR 

Applied Biotog^cai rfiul AynLuifut^jl (XLuiuffuit^ 

BiisintJss, Mafkt?Ttnc|uiKl MaiiiKjement Occupations 

Health C^cupiattafi^ 

tncijstriat Oriented Occupations 

f^rsonaf and PuWic Sery«:e C^^pations 

Courses offered at the ninth and tenth k-vef may be c^gned to ir^fiKte ^neral. Iwsic infoftrwt on and 

experiences applicabte to fie^lv every wcupatiOT within the ocoipationai field ^d aie desi<p>eii as oftentation 
courses to thi? occupation^ training offered at the up|ief levels. 

The ninth grjde typically includes an infroc^iction to basic information wd occupations related to the total field. 
Tht- nent level of courses is usually fte^isned to give stuck^nts the be^nmng tevel of knovirtec^ and skills in a given 
occupational cluster. 

Cin)rs#;s a! the eleventh dnd tm^lfth grade level may be more specialized in n^iute and should lie designetl with 
specific ocaipattonat objectives in mmd. 

The curricula at the secondary level prepare students in a core of ger^ali;ed skills bmc to a cluster of related 
occupations Students are able, with adequate counseling, to apf^aise tf^ir interests m%d abilities in reldtion to 
several occupations in the cluster. Stuttents are afforded job inobilitv Ihrou^ both employable and transfaable 
iob skills. 



The courses may be offered m the local school, throuc^ the area vocaticKial school, by a pint a^eement with a 
nearby school, through a contiact with a private school, or a combination of the above means 

Capstone laboratory procrams at the eleventh and twelfth partes are receiving ir^cre^ attenti<in as a nivalis foi 
mtrgratinq skills and knowledges piKir to fulHime employ mt^nt. These courses are usually taught on the 
block time method of ti^ach^ng with the vanous toursi-s alloted a Wock of time e<|ual to V ^ 2 or 2% fKiiods 
daily. 

OcLiipiiTiofial eckication is mwt m<?aningful when cHfercd in a "cluster" oi "famrly" of dosely lelaled 
ux iipations This concept is conckicive to breadth of irammg. flexibility in cK^cupational choice*, and in ultimate 
job placement. To bf» mrr^t effective, occ-4.,*ational training must tje closely iitenttfied with the empl<jying 
community Machines. Uh^Is. materials, methoife. iwactires. afuJ skills must U' c<jm|>araWe to th<ise found m tJie 
occupations, and should be tau^t Ijy occupaticnally O^inlif red instructors, 

Couju fdtivc, fiart Itme wivk experience is still legarckd .is a very effective culminating activity for stuctents, foi it 
IS diffirtjfl to duplicate thioiiqh dirett^/d ai simuljtr<l exficitence tN' excrteinent of an actual job seltirKi Even 
with <:oo|K*rative work exfwncnce, thi ri* is nvmi for taiefully selecting trarning statior^. i»niployei sihool 
rfgfpt*nu»f)ts that stiucture the expenenns phis nlated mstiuction m the school lo assist thi* stuikMii with any 
knowlt*(i(|i* gaps. 

Occufiational ecfeication sh<«ild prtM/Kk- the essi^ntials which will make it possible for students to find emfjluyfnent 
m a number of specifu: |ols related to thi- area oi th«' cufiatKKial preparation A comfjiefien^ive filrtn for 
occupational education tn 4 school should provitk* opfyortunities for training in many occujiations foi slu<k*nts 
with varying levels of ability and a variety o* carivr interests. 

In thi' ;0's schools must especially concerned wiih attitu<k*s and habits which gu with succi*ssful |ob 
p<rf<irn,.rnc<f. Th.s cannot Ix' a corrective action to lie achieved in one ccHJrse 01 one year, latfwfr, this must 
tK.'c^mt*' an inte^al part of the emjrfiasis of each course. The curiiculum must i^ovide c^)p(Ktuniti<»s for students 
to infer art, to develop a stronq self aware w/ss. and to relate to otf^r* oii a persi^ial basis. 



16 

17 



The variety of (^ccupattundl offerings and tt^ depth of ttie in$fiu€tian is timifed or\\y by the interests df^i 
.iptifuiks o1 stuiVnts, hv th** hniitations of the si:hours fdcthties, the compf tem;v of the Htstiuctunia! st*i1f. jrnl 
the employ men t u{»piirtuntite^ m I he area. 
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Post Secondary 



SUGGESTED PROGRAMS AT THE PC^T-SECOMDARY LEVEL 

Pfogiams dvaiialilt? tot post v coiuhiry sc hiKjU iii each oi tN' fivf itfoad dw^ oi octiiputKMtdi eikaalioti 
may «fu:ludt^ 

Am^k0i QMagj^ and AflMultur^ Occupations 

Agrictittufdl Ch(*niu:i^s 
Agrtcultur^t Mcchdftics 
Agrtculturat Powei and Machtncfy 
Agricultural Pt eduction 
Agrtculfural Prockicts 
Agricultural Resources 
Agricultural Susies and Services 
Farm Busirtess Management 
Foiest Technology 
Forest Products Technology 
Ornamental Horticutrure 
Floriculture 
Landscaping 
Turf M^iagement 

Butmets. M^teting and Ateri^Mient OmnMiMs 

Office Management 

Legal Secretarial 

Medfc^ Secretarial 

Executive Secretarial 

Court Reporting 

Technical Secretarial 

Gefterai Office Clerical 

Instructional Materials Technology 

Key Punch Operations 

Tdbuldtmg Machine Operations 

Computer Operations 

Programming 

Systems 

Data Processing M^^ment 

Accounting Aide Program 

Accountmg Systerm Programming 

Accounting Technology 

Accounting and Fin^cial Man<^ment 

Busirtess Mid-M^^ment 

tnctjstnal Marketing 

Hotel Motel My^agement 

Food Oistritjutive and Services Man^rront 

Advertising 

Finance and Credit 

Petrc^um 

Real Estate 

insurance 

Retail Sales, Purchasitig and Merchandising 
Transportation and Traffic Management 
Technical Sales 
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Post S6CuncUi<v 



HsbMi Oompations 

Oenut Ldbofdti>fy T«»chnolo^ 
Envirunmet^tdt Health Techn<>U>gv 
inhiiUtfon Th(?rapv AssfStmg 
Mecfcai Assisting 
Mtfdical Ldbordtor\ Assisttftg 
Mental Health Tf?chfvjtagy 
Mortuary Science TechncHc^ 
Nursing (Associate Oegtee) 
Nursmg <PrarticaU 
Occupational Therapy Assisting 
Orthotics 

Physical Therapy Assisting 
Prosthetics 

R^ological Technology 
Recreational Lea(fership 



fnduftrid OHented Occupai^M 

Graphic Ats Occupations 
Graphic Arts Technology 
Photography Occupations 
Printing Technology 
Radio and Television Electronics 
Commerctal Art 
Air Conditioning 
Architectural Technology 
Concrete Technology 
Construction Trades 
Drafting Occupations 
Drafting Technology 
Electrical Technology 
Electro-Mechanic^ Technology 
Electronics Occupations 
Electronics Technology 
Foreman ship and Supervision 
Structural Steel Technology 
Woodi^ktng 
Dvil Technol<^ 
QtefT^ical Technology 
fnckistrial Electricity 
Industrial Maintenance 
InAJstnat Tedinology 
Instrumentation Technology 
M^hine Shop Occupations 
Machine Tool Production 
Machine Tool Technology 
Petroleum Technology 
Plastics Technology 
Quality Control Technology 
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fHsst Second^ 

imfajstriat Onented Occupiittum (Ccntint^) 

Toot ami D(f Making 
Welding 

ActufUuttGdl Tethnologv 
Aircraft Matnten^ict? 
Aircraft OpetatUMts 
All Traffic Coriti oUei 
Automotive BcKfy and Fender 
Automotive Median ic 
Automotive Service 
Automotive Tedindogv 
Aviation Ground Opet atiorn 
Curnmercta! Pilot Trmntng 
Oiesei Engine Mechanic 

Personal and Ratine Service Ocwipatloni 

Airline Slewarctess 

Baking Occupations 

Care and (kjtdance of Oiidren 

Cooking Occupations 

Cosmetology 

Enr^ergeiKV Pfeparectiess 

Envirc^mental Control Technologv 

Environmental Healtfi 

Executive Development 

Fashion Desigi 

Fire and Fire Safety Tecfwologv 

Fireman Training 

food Service Ckcupations 

Health Facilities IM^agement 

Hotel and Lo<^ng 

HcKising Rehabilitation Advisors 

Interior Decorating 

Law Enforcement Training 

Library Technology 

Management and Supervision 

Police Science Technology 

Postal Operations 

l^ibiic Service Ocoipations 

RecreaticNi 

Soc»ai Service Aide 

Te«^r Aide 

Trwisportaiton 

Water and Waste Treatment Technotogy 
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